
 
INSPECTION
CNAS IB0132  

 
INSPECTION REPORT 

Supplier Audit 

Report No. : H-xxxxxxxx 
 

 
This report reflects the facts as recorded by HQTS at the time and place of inspection. It does not relieve the 
manufacturers from their contractual obligations nor prejudice client's right for compensation for any apparent 
and/or hidden defects not detected during our random inspection or occurring thereafter. 
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INSPECTION INFORMATION 

Client XXXX 

Company  ABC Enterprises Ltd. 

Company Address XXXX 

Contact Person Mr. Lee Telephone xxxxxxxxx 

Mobile Phone xxxxxxxxx Fax. xxxxxxxxx 

E-mail xxx@xxx.com Web: www.xxx.com 

   
 

Participators from the factory: 
Name Department Position Name Department Position 

xxx Sales Manager xxx HR Manager  
xxx QC Manager    

 
Date of Audit Jan 20, 2013 Auditor(s) xxx 

Audit Stage Initial Audit   Follow-up Audit    Re-Audit (Previous report No.: ________ ) 

Audit Regulation GWI-PE-TQA-020-HQT 

 
Remark: 
 The company did not provide Bank Statement for reviewing. 
 The company did not establish a sample room. 
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PPaarrtt  11  CCoommppaannyy  LLeeggaalliittyy  IInnffoorrmmaattiioonn  
1.1 Company Type 

Company type:  Manufactory      Foreign Trading      Combined 

Type of ownership Private            Public    Wholly foreign-owned  

Domestic-investment limited      Sino-foreign joint venture  

Product provided Home GYM, Mini Bike 

 

1.2 Information of Business License 

License available Yes     No Registration Number XXXX 

Registered address: XXXX 

Established Date/ Valid Date: 2001/ 2050 Last reviewed in year: 2012 

Name of legal representative: XXX Registered capital: 500,000,000RMB 

Business License Details of Business License 

 

1.3 Information of Tax Registration Certificate  

Certificate available Yes     No Registration Number XXXX 

Tax Registration Certificate Details of Tax Registration Certificate 
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1.4 Information of Organization Code Certificate 

Certificate available Yes     No Registration Number XXXX 

Last reviewed in year: 2012 

Organization Code Certificate Details of Organization Code Certificate 

 
Remarks 

Nil  

 

PPaarrtt  22  BBaannkk  IInnffoorrmmaattiioonn  
2.1 Information of Business License 

License available Yes     No  Account No xxxx 

Bank of Deposit. Bank of CHINA 

Bank Statement available  

(Resent 6 Months) 
Yes     No  

 

2.2 Account Information to receipt USD payment for business: 

Beneficiary’s Bank Name XXXXXX 

Beneficiary’s Bank Address XXXXXX 

Beneficiary’s Name XXXXXX 

Beneficiary’s Address XXXXXX 

Beneficiary’s Account Number XXXXXX 

Swift code XXXXXX 

Remark: This account was confirmed by the company and bank with their stamp as below: 
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Account Information with Company’s stamp 
Application of Opening Bank Account for Organization

with Bank’s stamp 

 
Remarks 

The company did not provide Bank Statement for reviewing. 

 

PPaarrtt  33  HHuummaann  RReessoouurrccee  
3.1 Factory organization chart 

3.2 Human resource 
Department Total number Percentage 

Senior management 3 2 

Administration Dept 5 4 

Sales Dept 6 4 

Financial Dept 3 2 

GM 

GM Assistant

Administration 
Dept 

Sales Dept Financial Dept Engineering 
Dept

Manufacturing 
Dept 

Quality Dept

Purchasing 
Dept

Financial Dept Warehouse 
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Engineering Dept 3 2 

Manufacturing Dept 120 82 

Quality Control Dept 6 4 

Total: 146 - 
 

3.3 Persons in charge of the business with the client 
Manager’s Name: xxx Mobile xxxxxxxx 
Telephone xxxxxxxx Email xxx@xxx.com 
Salesman’s Name  xxx Mobile xxxxxxxx 
Telephone xxxxxxxx Email xxx@xxx.com 

  
Sales manager Sales 

 
Remarks 

Nil 

 

PPaarrtt  44  EExxppoorrttaattiioonn  CCaappaabbiilliittyy 

4.1 Export License 

Export License available Yes     No Registration Number XXXXXXXX 
Acceptable quotation:  FOB            CIF             Others: 
Acceptable payment type:  L/C             T/T             Others: 
Port of shipment Shenzhen Port 
Assortment acceptable Yes                No 
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Foreign Trader Record Registration Foreign Trader Record Registration 
 

4.2 Sales Capacity Per Year: 

Product (Series)  Annual Output Quantity  Annual Output in US $  

ALUMINUM FILTER 360000PCS XXX,XXX,XXX 

CHARCOAL FILTER 96000PCS XXX,XXX,XXX 

COMMERCIAL FILTER 36000PCS XXX,XXX,XXX 

Main Customers: 

Wal-mart, Disney 

The information only claimed by company.     The information verified by sales records. 

 
Remarks 

Nil 

 

PPaarrtt  55  OOrrddeerr  MMaannaaggeemmeenntt  
5.1 Information of intent factory 

Intent factory name ABC Enterprises Ltd. 

Intent factory address: xxxxxx 

Contact person of intent factory XXX 

Co-operation with factory New partner       For years, from                 
Same company with the factory    Other: 

Orders from the supplier in recent six 
months 

Total      orders  Not yet      N/A: 
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Production plan Production plan 

5.2 R&D/ Sampling capacity 

Production design: Can R&D new product.   

No R&D new product.   

Sample making: Make sample according to client’s specification by them. 

Make sample according to client’s specification by factory. 

No sample making 

Lead time of making sample: 15-20days 

N/A N/A 

 

5.3 Quality control system 
QC manager/supervisor:  XXX Total number of QC  5 

Is quality control applied during production?  Yes                  No 

Which quality control manners the company applied                 Information obtained 

 Material testing    Company claimed only    By files reviewed 

 Material inspection      Company claimed only    By files reviewed 

 In process quality control  Company claimed only    By files reviewed 

 Final inspection  Company claimed only    By files reviewed 

 Product testing  Company claimed only    By files reviewed 
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Inspection Records Inspection Records 
 

Remarks 

The company did not found a sample room. 

 ***************************************************** End of Report *************************************************** 

 


